
DIRECTIONS FOR APPLYING FOR

DUAL ENROLLMENT ENGLISH 
AT HILLSBORO HIGH SCHOOL

This is the first step to becoming a 
Dual Enrollment Student



Go to www.nscc.edu.

http://www.nscc.edu/


Click on APPLY in the top 
right corner.



Click APPLY NOW.



Click here.
LEAVE 
BLANK

Do not 
check yet.



Read the directions carefully to make your ID and PIN.  SAVE 
your Login ID and PIN somewhere safe!  Write it down or put it 
in your phone or do something else that works for you.

Check the “I’m not a robot” box above then click Login.



This must say 10 Dual Enrollment-in High Sch.

Then click Continue.



If this does not say 10 Dual Enrollment-in 
High Sch then click Return to Application 
Menu before moving on.

Choose Fall Term 2021 and enter your name 
correctly.  Then click Fill Out Application.

Fall Term 2021



Start by clicking on Name



Enter your Last Name and First Name as they 
appear on your birth certificate.  Do not enter 
abbreviated names or nicknames in these 
boxes.

Enter your Middle Name and Suffix (Jr. or III) if 
applicable.

Click Continue.



Enter the address where you live. If you have an Apartment #, enter it on Street Line 2.

Choose TN-Davidson as the County.  Leave the Nation as None.

For the Phone Number, enter your area code in the first box and the rest of your 
number in the second box.  Leave the last box blank.

Click Continue.



This is your MAILING ADDRESS! This is very important because they will mail you an 
important letter.  Enter the address where you get your mail. If it is the same as the 
previous screen, you still need to re-enter it here.  

Choose TN-Davidson as the County.  Leave the Country as None.

For the Phone Number, enter your area code in the first box and the rest of your 
number in the second box.  Leave the last box blank.

Click Continue.



Enter your Social Security Number and Birth Date 
carefully.  If you are not 100% sure of your SSN, do not 
guess.  Find your Social Security Card or ask your parent.

These are optional.

Enter your Gender, Citizenship Status, and your 
Email Address.  Enter the email address you 
check the most often.  It does not have to be 
your MNPS email.

Answer the question(s) about living in TN.

Click Continue.



This should say Non-Degree Seeking. 

If it already says Non-Degree Seeking, just click Continue.

If it does NOT say Non-Degree Seeking, click Change this Program and 
change it to Non-Degree Seeking.  Then click Continue.



Enter 431680 for the High School Code.

Type Hillsboro High School for the High School Name.

Everyone enters May 01 for the Graduation Date.

If you will be a senior next year, enter 2022 for the Year.

If you will be a junior next year, enter 2023 for the Year.

Click Continue.



Enter your Birth Country and your Native Language (the 
language you learned first growing up and/or the 
language you speak the most at home).

Click Continue.



Enter the information for your emergency contact.  This is who they 
would contact in the case of an emergency.

Remember to enter the phone number as shown in the example.

Click Continue.



You should have checkmarks by each item.  If not, click 
the item missing the checkmark to complete it.

Once everything has a checkmark, click Application Is 
Complete.



Read the terms above and click I agree to the terms.



This is the confirmation page that your 
application was submitted successfully!  

Read the info below carefully.

Write down this contact info in 
case you have questions later.

Counselors will send your transcript.
If you have official ACT scores, let your counselor know.
You will be responsible for taking the Accuplacer Test.
There is a link with more info about the Accuplacer
Tests on the last slide of these directions.
You will be contacted if any of the other documents 
listed are required for you.

Click Return to Application Menu.



You should see your Submitted Application.  Make sure your info matches everything shown 
here (except of course the date will be different).  If anything is not correct, you need to 

email admissions@nscc.edu or call 615-353-3215 for help.

Click Return to Homepage to logout.

mailto:admissions@nscc.edu


CONGRATS! YOU JUST COMPLETED 
STEP 1 FOR DUAL ENROLLMENT!

CHECK YOUR MAIL AND EMAIL OFTEN! 
You will get a letter with your A# (which is your Nashville State Student ID#).  This is 

a very important number so save this letter and save your A# somewhere safe.

NEXT STEP: TAKE THE ACCUPLACER TEST
The next step for most students will be to take the Accuplacer Tests.  You will need 

to wait until you get your A# in order to sign up to take the Accuplacer Test.
Directions and more info at www.hhscounseling.com/dual-enrollment. 

http://www.hhscounseling.com/dual-enrollment

